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Invitation letter for submission of bids for
Procurement of Food Baskets

The organization:

Hand in Hand Afghanistan (HIHAO) is a not-for
profit non-governmental organization (NGO),
registered with the ministry of economy, of Islamic
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Emirates of Afghanistan (License # 890; 21 AL (e Qlulad)
December 2006).
The project: 205908 Bra

Hand in Hand Afghanistan with financial support
from CAFOD is implementing the (Strengthening
Resilience of the Most Marginalized in Sar-e-Pul
Province) project.
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Under this bidding, HIHAO is procuring 400 food
baskets for beneficiaries of the above-mentioned
project. Therefore, HIHAO is requesting all the
companies who have experience in this field to
quote for this bid.

The following documents are annexed to this letter
of invitation:
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1. Quotation form R raos 1

2. Terms & conditions (Annex A) (A 4sez) o pdal ya 2

3. Contract template Aol faiesd 3

4. Item photos A28 ylai 4

5. Bank account information dnpe L Glagles 5
Pre-bid meeting: 1 AT Al

o Date: Monday, 14/09/2026
e Time: 09:00 AM Afghanistan Time

Mazar Office Address:

e Location: Hand in Hand Afghanistan,
House # 109, Pule Hawai Road, Mazar-e-
Sharif, Afghanistan.

Sar-e-Pul Office Address:

e Qorghan Tepa Village, Next to Directorate
of  Afghanistan  Natural Disaster
Management Authority, Sar-e-Pul,
Afghanistan.

All questions about this bid will be answered in
this meeting.

Companies that are not able to participate in this
meeting can send their questions to the above email
address by 14/09/2026.
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Please note that no questions will be answered via
phone calls or in person individually.
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Submission of bids:

Please consider the following points while
submitting your bids:

e The bidding documents must be submitted
by an authorized representative of the
company to the organization. Documents
sent via email or post are not considered.

o All the documents must be sealed in a pack
and stamped. Open and unstamped bids are
not accepted.

e All the packs must be labeled with the
below information:
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Company name MZR-RFQ-043-1405 | & = Cusl 53 50 el

RFQ No. MZR-RFQ-043-1405 RFQ 42

Subject Procurement of Food S 3l 5e sl Al 5 lu A 1 s e
Baskets

Date of submission | 23/09/2026 1405 o = 01 3 st & )5

Deadline for submission of bids

o Date: Wednesday, 23/09/2026
e Time: 09:00 AM Afghanistan Time

Mazar Office Address:

e Location: House # 109, Pule Hawai Road,
Mazar-e-Sharif, Afghanistan.

Sar-e-Pul Office Address:

e Qorghan Tepa Village, Next to Directorate
of  Afghanistan  Natural Disaster
Management Authority, Sar-e-Pul,
Afghanistan.

Documents sent after the deadline will not be
accepted.
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Bidding terms and conditions for
Procurement of Food Baskets

Supplier's bid shall be valid for 1 month after
closing of the deadline and will be extendable.
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Transportation and Delivery Location:

All 400 food baskets should be transported to
Sayed Abad district of Sar-e-Pul province
(Sai Haji: 174 baskets, Qush Tepa: 138
baskets, and Moghul Jar: 88 baskets) and
then will be handed over to project
beneficiaries in presence of HIHAO staff
before 01/10/2026.
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The quantity specified above is provided as a
best estimate only. HIHAO reserves the right to
order up to the 20% of the quantity that requires.
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Prices are in Afghani currency quoted DAP
(Delivered at Place) to HIHAO destination as
indicated above including all charges related to
delivery, distribution, and any other unforeseen
costs.
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In the event of a discrepancy/error in the total
prices indicated in the quotation, the unit price
will prevail.

k_\A.\ﬂ Gcwm‘)ad‘)m}iaw\&)HJJ
Apaa £ B 3l b

Contract withholding tax at 2% will impose to
those firms that hold valid license from the
Ministry of Industry and Commerce of the
Islamic Emirates of Afghanistan and 7% to
those who do not have a valid license. Please
consider this issue during providing the quote
price.
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The payment shall be made after completion of
the contract and confirmation of Procurement
Committee Members within 10 working days
against the original invoice submitted by
supplier.
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The bidders must include a copy of the below
documents along with the RFQ:

e Registration license

e Bank account info

e TIN
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e Tax clearance form (latest)
e List of similar previous contracts
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HIHAOQ reserves the right to request any
additional information that is deemed necessary
to make a decision on any quotation.
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HIHAO is not obligated to accept the lowest
guotation and reserves the right to reject any or
all bids submitted and/or cancel the procurement
process. The contract will be awarded based on
the lowest evaluated and responsive guotation,
taking into consideration the available budget
and compliance with the procurement
requirements. In the event of rejection of any
guotation or cancellation of the procurement
process, the Organization shall have no liability
or obligation towards the bidder. If the submitted
bids exceed the available budget or estimated
cost, the Organization may cancel the
procurement process and/or re-announce the
procurement.
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HIHAO has a zero-tolerance policy, therefore
lobbying for any bid either by the bidders or any
person acting on their behalf should result in
immediate disqualification of the bidder from
further consideration.
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Bid Security:

e The bidders must deposit amount of AFN
40,000 (Forty Thousand Afghani) to
HIHAO’s bank account before bid opening
meeting.

o Bid securities will be released to bidders after
awarding contract to the bid winner. Bidders
should provide HIHAO with an official letter
for release of their bid securities.

e Bid security of the winner will be released
after deposit of performance security.
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Ten percent (10%) of the total amount of the
contract will be seized as performance guaranty
in HIHAO bank account upon awarding the
contract.

The performance guarantee will be released
after successfully completion of the contract.
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Bidders are required to sign and stamp all pages
of bidding documents, including the Request for
Quotation (RFQ), prior to submission.
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Contract for Provision and Procurement of Food Baskets for the Project of
“Strengthening Resilience of the most Marginalized in Sar-e-Pul
Province)”
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This contract is signed on xxx by and between:

1. Hand in Hand Afghanistan, registered as
nongovernment organization (NGO) on Dec
21, 2006, registration#: 890 with the Ministry
of Economy and hereinafter referred as
‘HIHAO.”

And

2. (xxx Company) registered with ministry of
Industry & Commerce of Afghanistan.

President: xxx

Vice-President: XxX

Reg #: XxX

License No.: xxx

Official contact numbers: Xxx

E-mail: xxx

Address: xXxx
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Article 1: Contract Subject:

This contract is prepared and signed for
procurement of 400 Food Baskets for 400
beneficiaries under the CAFOD funded project in
Balkh province.

Please refer to “annex A” for their calculation and
more specifications.

Please refer to “annex B” for terms and conditions.
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Article 2: Total Contract Remuneration

The Contract Remuneration is: (AFN xxx) in
word (xxx Afghani Only).

The aforementioned amount includes government
withholding tax, as well as costs for packing,
loading, unloading, transportation, and any
potential losses.

Based on Afghanistan taxation law 2% or 7%
withholding tax is being deducted which is (AFN
xxX) and will be paid to the government treasure
under the contractor’s business title.

The contractor should present an official invoice
to HIHAO to process the payment. The invoice
shall bear the following references:

Bank Details

Full Address of the Supplier
Stamp and signature

Update License and TIN numbers

2.Terms of Payment

2.1 Bank Transfer
The payment shall be made in AFN currency
through the Bank Transfer to contractor. The
contractor has introduced the below mentioned
bank account to Hand in Hand Afghanistan
organization:

Bank Name: xxx
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Beneficiary Name: xxx

Account No: xxx

Bank Currency: AFN

The Contractor shall be introduced through the
letter of Authorization.
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Article 3: Contractor’s Delivery Obligations:
3.1. Delivery period:

Contract signing date being considered as starting
date, the supplier is responsible to provide and
deliver all aforementioned food baskets to HIHAO
by 01/10/2026.

3.2. Delivery Destinations:

The contractor is responsible to provide all food
baskets according to the terms & conditions of this
agreement and accepted by HIHAO technical
team.

The delivery & distribution locations:

= Sayed Abad district of Sar-e-Pul province
(Sai Haji: 174 baskets, Qush Tepa: 138
baskets, and Moghul Jar: 88 baskets

Note: The contractor is responsible to notify
HIHAO at least two days before delivery of the
contracted items to the field.

3.4. Quality Check/Control:

The contractor shall be responsible to ensure the
food baskets are provided in accordance with the
specifications provided in terms of conditions that
already agreed by mutual parties.

The final check of the above-mentioned items will
take place before its distribution to the project
beneficiaries by the technical team of Hand in
Hand and sectorial directorates.

In case of non-compliance, the institution has the
right to refuse them.
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Article 4: Performance Guaranty

The amount of (AFN xxx) in word (xxx AFN
Only) deposited to bank account by the contractor
to HIHAO as performance guaranty. The
performance guaranty shall be released after
completing and successfully delivery of the items.

If the Contractor fails to fulfill its obligations under this
Contract, causes unjustified delays, fails in the
implementation of the Contract, or if, as a result of
negligence, fault, or non-compliance with the terms of
the Contract, any loss or damage is caused to the
Organization and/or the relevant project, the
Organization shall have the right to deduct the amount
of such loss or damage from the Contract Performance
Guarantee to compensate for the incurred losses. In
such a case, the Contractor shall have no right to make
any claim or complaint.
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Article 5: Safeguarding

Hand in Hand Afghanistan is committed to offer
safe programing by ensuring that behaviors and
actions of the organization and Contractor
including (xxx Company) do not result in
exploitation, abuse or harm, discrimination, or
stigmatization of any individual or group of
individuals directly or indirectly involved in the
project
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Article 6: Termination of the Contract

Neither HIHAO nor the contractor has the right to
terminate the contract unless the contractor fails to
fulfill the terms and conditions of the contract. In
such cases the contractor will not be eligible to
receive their performance guarantee.

It is worth mentioning in case of declaring any
emergency situation by the government, the
parties have the right to further negotiate to find a
solution, suspend it for additional period of time
with no additional costs or terminate it.
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Article 7: Copies and Amendments

All the changes and modification to this contract
must be made in written after agreement of both
parties to be effective and verbal amendment is not
valid.
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As explained above, this contract is prepared and
made in seven articles and two copies with
agreement of both parties. After signing one copy
will remain with HIHAO and the second copy with
the contractor.

On behalf of the organization:
Executive Director / Authorized Representative

Signature: --------------
Date: xxx

On behalf of the Contractor:
Company President/ Authorized Representative

Signature: --------------
Name:
Date: xxx
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Itemes Photo (400 — Food Basket)

PR Sr.
No

Item name

Item photos

Wheat Flour: QALIN
CHAP, Product of
Kazakhstan, high
quality, original
packed, fresh
produced, label of
company to be
attached.
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Cooking Qil; Liquid 5
LTR, good quality,
Bahar Talayee, or

Arman, new
product
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Red Bean: Product
of Uzbekistan,
BAQA CHAP,
unmixed, to be
clean from dust
high quality: s
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Cooking Salt:
Locally product,
lodinated, SEHAT
SHOMA, high
quality




Sugar: high
quality, sxw )5
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Bank Name: Afghanistan International Bank (AIB)

Beneficiary Name: HAND IN HAND AFGHANISTAN
ORGANIZATION (MAZAR) AF ACCT.

Account No: 05133010002935AA
Bank Currency: AFN



